COMMUNICATIONS CORDINATOR (PART-TIME)

Location: London (flexible conditions considered)
Reporting to: Executive Director
Duration of Contract: 2 years (with possible extension)
Deadline: 31 January 2021
Salary: £35,525 pro rata
Summary: We are looking for a Communications Coordinator with a strong passion and commitment to
social and environmental justice to join our team. You will be an accomplished communicator able to
convey Rainforest Foundation UK’s unique approach to different audiences in a way that compels them
to act. This is a unique opportunity to join an organisation working at the nexus of human rights and
tropical forest protection.

THE RAINFOREST FOUNDATION UK
The Rainforest Foundation UK (RFUK) is a non-profit organisation dedicated to supporting indigenous
peoples and traditional populations of the world’s rainforests in their efforts to protect their
environment and fulfil their rights to land, life and livelihood.

It was founded in 1989 by Sting and his wife, Trudie Styler, after they saw first-hand the destruction of
the Amazon rainforests, and the devastating impact it had on the lives of the indigenous and forestdependent people who live there. Since then, it has supported indigenous and local communities to
secure and protect over twelve million hectares of rainforest - an area the size of England. Today, RFUK
has around 20 staff and works with 15 indigenous and NGO partners in the Peruvian Amazon and across
West and Central Africa.
Our approach differs from that of other organisations in that we are committed to both human rights
and environmental protection. We firmly believe that the best way to protect the rainforest is through
empowering indigenous peoples to defend their ancestral lands. We promote the establishment of
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community rights to rainforests, tackling the root causes of deforestation, and paving the way for local
people to benefit fairly from the use and protection of forest resources.
RFUK is recognised as a leading force in the protection of tropical forests and their inhabitants,
particularly in the Congo Basin region of Africa. As well as delivering high quality on-the-ground practical
projects, often in difficult conditions, the organisation is also known for its advocacy work, which often
challenges prevailing paradigms.
Our work is divided into the following strands:
Tackling the threats to forests. RFUK aims to tackle forest destruction by investigating and exposing its
underlying causes, by building partnerships for change, and by pressing governments and companies to
improve practices.
Land and resource rights. We work diligently to tackle communities’ lack of control over their forest,
such as through our award-winning MappingForRights and ForestLink programmes that assist them to
map, monitor and protect their lands and resources. This work is developed on the basis of ‘full
participation’ to ensure that communities are able to set their own priorities. At the national and
international levels, we campaign for changes in laws and policies that protect rainforests and their
inhabitants.
Securing Indigenous Peoples’ rights. We support partner NGOs and Indigenous Peoples’ organisations
to help forest communities realise their rights to lands and resources; to free, prior and informed
consent (FPIC) and to self-determination.

ROLE AND RESPONSIBILITIES
Reporting to the Executive Director, the Communications Coordinator will be responsible for
communicating our work to a range of stakeholders.
1. Strategy, planning and brand
•

Implement RFUK’s media and communications strategy and work plan and responsible for delivering
the relevant targets.

•

Set out annual Communications and PR budget and monitor its expenditure.

•

Ensure that all external and internal communications are consistent with RFUK’s brand guidelines
and organisational messaging.
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2. Communications
•

Support the Programmes team to create quality content and publications, liaising with external
design agencies and suppliers and disseminating these to identified target audiences.

•

Ensure that written and image content of RFUK’s website and social media channels is fresh,
engaging, accurate and up to date.

•

Working with others, lead initiatives to increase traffic to RFUK’s website and social media
platforms, monitor their use and make recommendations for improvement.

•

Produce and disseminate fundraising and campaign materials, including supporter newsletters.

3. Press and PR
•

Support public awareness of RFUK’s programmes, campaigns, partnerships and fundraising with
appropriate media outreach, including writing content for press releases and other materials as and
when required.

•

Develop and maintain a press engagement strategy: analyse trends in press and media coverage and
proactively identify and sell RFUK stories with media value, disseminating them and following up as
appropriate.

•

Cultivate new and foster existing relations with key contacts in the print, digital and audio-visual
media.

•

Maintaining RFUK media impact log and media distribution lists.

4. Other
•

Organise and manage RFUK’s audio-visual materials’ library including digital and printed images, film
and video as appropriate.

•

Work collaboratively to develop and maintain a bank of appropriate case stories, quotes and
messages so that information disseminated to supporters remains new, fresh and motivating.

•

Maintain distribution lists, ensuring GDPR compliance.

•

With the Operations Manager, ensure effective internal communications including by providing
weekly press summaries.

•

Where necessary, support other staff through the provision of training in media and
communications techniques.

•

Recruit and manage volunteers to support media and communications as necessary.

•

To carry out any other duties from time to time, as determined by the Executive Director.
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PERSON SPECIFICATION
Qualifications/skills/experience

Essential

•

At least 4 years’ experience working in the
charity sector, or similar environment

•
•

•

Desirable

•

Good understanding of
environment/development/human rights
issues

Knowledge of how the media and journalists
work

•

Experience of working on
advocacy/campaigns

Excellent written and verbal communications
skills and the ability to adapt styles to meet
the needs of different audiences

•

Fluency in French and/or Spanish

•

Experience of working in a charity
fundraising environment

•

Proficiency in design software
programmes and video editing

•

Experience of day to day Press Office
work

Knowledge of publications’ design and print
production

•

Social media savvy

•

Able to manage external suppliers and
agencies, ensuring value for money

•

Proficient IT skills to include good knowledge
of Desktop Publishing and online content
management engine

•

Education to degree level, or equivalent

•

The motivation and ability to look for new
ways of promoting RFUK’s work

•

Ability to represent RFUK externally

•

Visual literacy

•

Proven ability to manage workloads and follow
through projects from beginning to end
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Personal Skills and Attributes
Essential
•

Desirable

•

Strong personal commitment to RFUK’s
mission and to social and environmental
justice in general
Excellent interpersonal and communication
skills – written and oral
Cultural sensitivity

•

Attention to detail

•

Ability to prioritise, make decisions, work
autonomously and to tight deadlines

•

An enthusiastic, flexible approach, with the
ability to work co-operatively as part of a
small team

•

Personal integrity

•

SUMMARY, TERMS AND CONDITIONS
Hours, remuneration and place of work:
The post is offered on a 2-year fixed term contract on a part-time basis with possibility of extension.
The role will be subject to a 6-month probationary period. There may be a possibility for this role to
evolve into a full-time position.
The post is a part-time position in our North London office. Flexible or remote working arrangements
will be considered for exceptional candidates.
The starting salary is £35,525 pro rata.
Monthly salary is paid by Bank Automated Credit transfer, on the 25th of every month.
Holidays, sick pay and other benefits are provided in accordance with statutory requirements. 30 days
paid leave per year are offered pro rata.
Workplace pension (4% employer contribution).

EQUAL OPPORTUNITIES
RFUK is an equal opportunities employer, and makes no discrimination on the grounds of gender, race,
age, physical abilities, religious or sexual persuasion.
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HOW TO APPLY
Interested candidates should send your CV and with a cover letter of two pages maximum, explaining
your motivation and providing concrete evidence of why you are suitable for the position to
jobs@rainforestuk.org. Please also specify where you saw the job advertisement. The deadline for
submission is 31 January 2021.
Only shortlisted candidates will be contacted.
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