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JOB DESCRIPTION 

 
DRC Community Forests Project Coordinator 

 

 

Effective from: 1st August 2018 

 

Reporting to: Head of Programmes 

 

Close working relationship with: DRC team, Policy team, Mapping team, Programmes 

Finance and Admin team, Finance Manager, Compliance Officer, additional staff and 

consultants in the Programmes Team. 

 

Duration of Contract: until 30th September 2019 

 

The Rainforest Foundation UK  

 

The mission of the Rainforest Foundation UK (RFUK) is to support indigenous peoples 

and traditional populations of the world's rainforest to:  

 

 Secure and control the natural resources necessary for their long-term wellbeing 

and managing these resources in ways which do not harm their environment, 

violate their culture or compromise their future. 

 Develop means to protect their individual and collective rights and to obtain, 

shape and control basic services from the state. 

 

RFUK considers that an essential first step to protect and manage the tropical forests 

and to reduce poverty in tropical forest countries is to realise the rights of the traditional 

and indigenous communities who live in those forests. With secure rights to land and 

livelihoods, forest peoples can effectively manage forest resources and direct and 

manage their own development. Founded in 1989, RFUK has built a solid body of work 

based on this rights-based approach to development and protection of the rainforest. 

Although our work is focused on the Congo Basin, where RFUK has worked since 1996, 

we also work in the Peruvian Amazon. 

 

RFUK tackles the underlying causes of deforestation and the linked problem of 

disenfranchisement of indigenous forest peoples globally and locally. From the field to 

the international policy arena, RFUK reinforces the influence of forest peoples over 

decisions that affect them. We work with over 15 partner organisations in tropical forest 

countries and our programmes work is split into the following thematic areas:  

 

 Threats to forests from the extractive industries, infrastructure development and 
agro-industrial expansion;  

 Conservation effectiveness and monitoring of initiatives to reduce deforestation 
from deforestation and degradation (REDD);  

 Community-based forest management, and tenure reform;  

 Geo-spatial management, including community mapping and forest monitoring, 
land-use planning;  

 Indigenous peoples’ rights. 
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RFUK currently has 28 staff, with a number of volunteers or interns at any given time. It 

is governed by a Board of seven Trustees. The London-based Foundation is part of a 

network of sister organisations, which also includes the Rainforest Foundation US and 

the Rainforest Foundation Norway. RFUK is managing a portfolio of projects in five Congo 

Basin countries and in Peru with an annual organisational budget of about £4 million 
funded by various donors. 

 

The Programmes Team 

 

The Programmes Team at the Rainforest Foundation UK is the main team responsible for 
the implementation of our projects under the five themes cited above. 

 

The Community Forest Project in the DRC (DRC CF Project) 

 

Since the adoption of the Community Forests Decree in 2014, the Democratic Republic of 

Congo (DRC) has been in the process of finalising the legal framework for community 

forestry in what is arguably the most significant piece of legislation related to tropical 

forests of recent years, impacting as many as 40 million forest-dependent people and 

with tens of millions of hectares potentially available to develop pro-poor, community 

models of forest management. 

 

Since its creation, RFUK has been continuously advocating and supporting the 

development of community-based forest resources management in the Congo Basin and 

this landmark process in the DRC represents an outstanding opportunity to support 

forest communities, civil society and institutional actors in the sector in the Congo Basin. 

 

In this context, RFUK is leading a DfID-funded consortium project (the DRC Community 

Forests Project) to develop an integrated approach for the development of Community 

Forests in DRC, in coordination with other international and local NGOs, donors, and DRC 

civil society. The project aims to improve livelihoods and reduce deforestation in DRC by 

establishing successful community-based forest management, which responds to the 

rights and needs of local communities including those of marginalised groups such as 

indigenous peoples and women, and contributes to integrated land-use planning. 

 

It is practically testing community forestry through pilot sites, providing access to 

learnings from approaches pioneered in Africa and forested regions globally, and 

contributing to the development of DRC’s legal, policy and institutional environment, 

engaging with all relevant stakeholders.  

 

The DRC Community Forests project has a budget of £5.6 million; it started 1st April 

2016 and will terminate on 30th September 2019. 

 

  

http://www.mappingforrights.org/files/37803%20RFUK%20CBFM%20report%202014%20Online.pdf
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Responsibilities 

 

The postholder will work from the Rainforest Foundation’s London office and will have 

the overall responsibility of coordinating the DRC CF Project with other members of the 

project team (the DRC CF Consortium Coordinator, the DRC CF Project Officer, the Land 

Use Planning Project Coordinator). As a member of the programmes team, the 

postholder will participate in the development and implementation of the programmes 

strategy, and especially of its Community Forests Planning component. The postholder 

will liaise closely with our partner organisations in the DRC. S/he will be required to 

spend up to 16 weeks of the year overseas. 

 

The DRC CF Project Coordinator will be responsible for the following tasks, under the 

supervision of the Head of Programmes: 

 

1. Project management 

 Coordinate the project in line with strategy, agreed budgets, logframe, work plans 

and procedures; 

 Work closely with the DRC CF Project team and the Programmes Administrative 

and Finance team to ensure adequate budget, financial and administrative 

management of the project, maintaining overall responsibility for this; 

 Support the Head of Programmes to ensure the project policy strategy is in line 

with the overall RFUK Programmes Strategy; 

 In collaboration with the DRC CF Consortium Coordinator, ensure narrative and 

financial reporting of the project is delivered to a high standard  

 Ensure good financial management and compliance with any other requirements 

of project management, including specific safeguards and policies, including by 

local partners when relevant; 

 In collaboration with the DRC CF Consortium Coordinator, manage the 

relationship with DfID; 

 Undertake at least four monitoring trips per year (up to 16 weeks) to review 

project progress with local partners and undertake any other work required to 

ensure the implementation of the project; 

 In collaboration with the DRC CF Consortium Coordinator, ensure project 

Monitoring and Evaluation is in line with RFUK processes and best practice, and 

implementation of external project evaluations; 

 Liaise with relevant government Ministries, national and international institutions 

and donors in the DRC, and ensure these are considered in project strategy; 

 Maintain a good understanding of national laws relevant to the project and a good 

overview of national policy and legal developments ensuring that the project 

strategy is aligned with them; 

 Ensure implementation of project evaluations and audits (in collaboration with the 

DRC CF Project team and the Programmes Finance and Admin team), including 

developing appropriate Terms of Reference (ToRs), advising on suitable external 

consultants and participating in evaluation visits; 

 Ensure good coordination with other members of the Programmes Team and 

regular communication and information-sharing with them and the wider 

organisation; 

 Continuously monitor the security situation in DRC; referring to local information 

and the relevant security advice agencies and sources, and ensure compliance 

with RFUK’s security policies and procedures. 

 Supervise the work of consultants, researchers, interns and volunteers as 

appropriate. 
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2. Support to local partners 

 In conjunction with the Compliance Officer, supervise the development of due 

diligence of partners involved in the project, as appropriate, and ensure follow-up 

of its recommendations as necessary; 

 Maintain permanent liaison with NGO partners involved in the project to 

implement and monitor the project; 

 Provide extensive support, guidance and mentoring – both on the content of the 

projects (strategy, activities etc.) and in matters of general organisational 

management (following up on due diligence) – to partner organisations and their 

staff responsible for the implementation of the project. This should be done 

through mentoring and training of local partner staff, regular visits to the 

partners, and other communication with them, regular reviews of activities, 

processes and documents produced or undertaken by them, and strategic 

support; 

 Support implementing partners in the development of relevant communications’ 

tools and strategy, in conjunction with the Head of Communications; 

 If appropriate, identify and develop other potential local partners in the country. 

 

3. Managing staff 

 Manage the DRC CF Project Officer (direct line management). This includes 

ensuring the proper preparation and implementation of work plans, undertaking 

staff appraisals, providing strategic guidance, providing adequate support to staff 

as required, including organising relevant training (with the Head of Programmes 

and Programmes Finance and MEL Coordinator); 

 Ensure that the DRC CF Project Officer is following RFUK’s established methods of 

project management and supporting national partner organisations; 

 Ensure that the DRC CF Project Officer is fully aware of and complies with the 

Staff Manual and relevant internal policies, including specific safeguards, safety 

and security arrangements, overseas fieldwork guidelines, financial procedures, 

etc. 

 

4. Other 

 In conjunction with other members of staff, produce, to publication standard, the 

content for programme and policy materials and publications, as appropriate, 

including leaflets, briefings, reports and online content; 

 Contribute to the development of RFUK’s organisational knowledge base, such as 

by providing contacts for the central database etc. 

 Represent the organisation in relevant local, national and international fora, on 

relevant policy issues; 

 Identify funding opportunities and contribute to the preparation of funding 

proposals relevant for the development of the RFUK Programmes strategy; 

 Contribute to the development and implementation of the Programmes strategy; 

 Participate in RFUK’s strategic development, including attending internal 

meetings, strategy away days, etc. 

 Perform other tasks as may from time to time be requested by the Head of 

Programmes and the Executive Director. 
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PERSON SPECIFICATION 

 

Detail Essential Desirable 

Knowledge 

and 

Experience 

 Master’s Degree in law, 

anthropology or international 

development or a related 

subject. 

 At least 4 years’ experience of 

project management in a charity 

or in an international 

development context. 

 Experience in managing large-

scale and complex projects. 

 Experience working in the Congo 

Basin region. 

 Demonstrable ability to deal 

effectively and diplomatically 

with major donors and 

Government officials. 

 Ability to lead strategic thinking 

and strategic project 

development. 

 Extensive experience of working 

with local partners in developing 

countries and developing civil 

society capacity and voice. 

 Excellent knowledge of forest 

and land tenure legislation and 

implementation challenges, 

indigenous peoples’ rights, and 

the civil society and political 

context in the Congo Basin. 

 Good management skills, and 

experience in managing staff 

and/or consultants directly. 

 Fluent in both English and 

French, written and spoken. 

 Budget management in a 

charity/development project 

context. 

 High level of competence in 

using software packages, 

including the main Microsoft 

Office applications. 

 Experience of working to 

influence major key 

players in the area of 

community and land 

rights. 

 Experience of working in 

DRC. 

 Experience of working to 

tight deadlines. 

 Excellent negotiating 

skills and experience of 

participating in high-level 

meetings with decision-

makers. 
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Detail Essential Desirable 

Personal Skills 

and Attributes 

 Demonstrable personal commitment 

to defending human rights, in 

particular of forest communities and 

indigenous peoples. 

 Excellent interpersonal and 

communication skills – written and 

oral. 

 Demonstrable ability to build 

coalitions and networks for 

collaboration. 

 Desire and capacity to work on 

complex issues in a complex 

environment. 

 Careful and conscientious with 

demonstrable attention to detail. 

 Excellent organisational and time 

management skills with the ability to 

work under pressure and to multiple 

deadlines. 

 Willingness and ability to travel up 

to 16 weeks per year in the DRC 

including in remote forest areas and 

potentially in other Congo Basin 

region countries, as well as other 

occasional travel, such as to 

European destinations. 

 

 

SUMMARY, TERMS AND CONDITIONS 

Hours, remuneration and place of work 

 

The post is offered on a fixed term contract until 30th September 2019, with a 

6-month probationary period.  

 

The post is a full time post, based on a 35-hour working week.  

 

The starting salary is £35,000 gross per annum. 

 

Monthly salary is paid by Bank Automated Credit transfer, on the 25th of every month. 

 

Holidays, sick pay and other benefits are provided in accordance with statutory 

requirements. 30 days paid leave per year are offered. 

 

Workplace pension (4% employer contribution). 

 

The place of work is: Units 2-4, The Atelier, Old Dairy Court, 17 Crouch Hill, London, N4 

4AP. This is a non-smoking environment. There is no parking provided for the post-

holder, although bicycles can be stored at location provided. 

 

Equal Opportunities  

 

RFUK is an equal opportunities employer, and makes no discrimination on the grounds of 

gender, race, age, physical abilities, religious or sexual persuasion. 


